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. CORPORATE/GOVERNANCE

Is the congregation incorporated?

Are annual state filings (if required) up to date?

Are Articles of Incorporation correct (have correct name, etc.)?2
Who is registered agente

Has constitution been updated? Since 20132
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lll. PROPERTY
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IV. INSURANCE
a.

Are W-2's/1099’'s being issued?

Are contributions being acknowledged?

Is congregation part of ELCA Group Exemption (or does it have its own)?2
Does congregation have state sales fax exemption?

Does congregation have real estate tax exemption?

Is title clear (or are there deed restrictions)?

Is it in the proper name?

Are there any hazards in building/on property?

Do all building users have written lease or license or permission?
Do all building users have proof of insurance on file?

Does church have sufficient coverage?

R Property

ii. Theft/Crime

iii. Liability

iv. Sexual Abuse

V. Employment Practices (EPLI)

Vi. Non-owned auto

Vii. Directors and Officers (D&QO)

viii. Workers Compensation (unless exempt)
iX. Purchasing Insurance

Are insurance policies kept in organized records?
R Is separate list of historical policies maintained?
ii. Is policy information listed on annual report?

iii. Insurance Record guide

V. EMPLOYMENT
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Is personnel policy in place?

Include non-discrimination/non-harassment/EEQO provisions?
Are job descriptions/expectations in writing?

Is discipline in writing?

VI. ABUSE PREVENTION

a.

Is there policy for safeguarding children and volunteers?

i Does it include screening/background checks/reference checks?

ii. Does it include “never alone” rule?

iii. Does it include waiting period to work with children/youth?
Is policy being enforced/followed?

Do all doors have windows?2

Legal Checklist
for Congregations


https://www.elca.org/Resources/Legal#Tax
https://www.elca.org/Resources/Legal#Property
http://download.elca.org/ELCA%20Resource%20Repository/Guidelines_Purchasing_Insurance.pdf?_ga=2.38854368.21979765.1527694543-154234440.1524590109&_gac=1.138095876.1524866476.EAIaIQobChMItO-yo7rb2gIVC77ACh1vhA7OEAAYASAAEgJaQ_D_BwE
http://download.elca.org/ELCA%20Resource%20Repository/Guide_to_Keeping_Insurance_Records.pdf?_ga=2.241310401.21979765.1527694543-154234440.1524590109&_gac=1.238741812.1524866476.EAIaIQobChMItO-yo7rb2gIVC77ACh1vhA7OEAAYASAAEgJaQ_D_BwE
https://www.elca.org/Resources/Legal#Employees
https://www.elca.org/Resources/Legal#Sexual



